Informal letter 
Day- 4, Full Marks- 10 , Time – 10 minutes 
1.  Which of the following is NOT typically included in the heading of an informal letter?
   - A) Date
   - B) Recipient's address
   - C) Sender's address
   - D) Subject
2. In an informal letter, which greeting is commonly used when you know the recipient's name?
   - A) Dear Sir/Madam
   - B) Dear Mr. Smith
   - C) To Whom It May Concern
   - D) Dear Madam/Sir
3. Which closing phrase is appropriate for an informal letter to a close friend or family member?
   - A) Yours sincerely
   - B) Yours faithfully
   - C) Yours lovely
   - D) Yours truly
4. Which of the following is NOT a characteristic of an informal letter?
   - A) Formal language
   - B) Casual tone
   - C) Personal anecdotes
   - D) Informal language
5. What is the purpose of an informal letter?
   - A) To apply for a job
   - B) To complain about a service
   - C) To share personal news or feelings
   - D) To request information
6.  In an informal letter, where is the writer's address usually placed?
   - A) At the top right corner
   - B) At the bottom left corner
   - C) At the top left corner
   - D) At the bottom right corner
7.Which of the following is an appropriate way to begin the body of an informal letter?
   - A) I am writing to express my dissatisfaction with...
   - B) I hope this letter finds you well...
   - C) Dear Sir/Madam, I am writing to apply for...
   - D) I would like to inquire about...
8. How should paragraphs be organized in an informal letter?
   - A) Single paragraph only
   - B) Multiple paragraphs, each with a new idea or topic
   - C) No paragraphs needed, just continuous writing
   - D) Bullet points for each idea
9. Which of the following is NOT considered when closing an informal letter?
   - A) Signing off with a friendly phrase
   - B) Including a signature
   - C) Adding a postscript (P.S.)
   - D) Mentioning attachments or enclosures
10. Which of the following is an appropriate way to sign off an informal letter to a friend?
    - A) Best friends forever 
    - B) Yours sincerely
    - C) Warm regards
    - D) Yours faithfully

    
